
Item #13 
  Kensington Community Services District 

DATE: December 11, 2025 

TO: Board of Directors 

FROM: David Aranda, Interim General Manager 
Mary A. Morris-Mayorga, Consultant 

SUBJECT: Adopt Resolution 2025-21 for Plan Review, Inspection, and Permit Fee Schedule 

RECOMMENDATION: 
Approve and adopt Resolution No. 2025-21, A Resolution Of The Board Of Directors Of The 
Kensington Community Services District Establishing Rates and Charges For Fire Services the District 
Provides Effective January 1, 2026. 

BACKGROUND: 
El Cerrito-Kensington Fire completes fire plan reviews for the Kensington community through 
utilization of a third-party provider, currently 4Leaf, Inc. with fees charged for this service in 
accordance with the fee schedule for the City of El Cerrito (exhibit 2).  In prior years there were 
few, if any, fire plan reviews due to the low level of building activity with fees paid by Kensington 
Fire Protection District (FY 2025 $650, FY 2026 $2,695). 

Given that building activity has increased significantly in the current year it is recommended that 
the Board adopt a fee schedule which allows Kensington Community Services District to recover 
those fees paid for fire service plan review, inspection, and permit fees from permit applicants.  
Recovery of such fees from applicants is a recommended practice and generally accepted as a 
standard for local governments. 

FISCAL IMPACT: 
There may be a minor revenue increase for this cost recovery, depending on the number of fire 
plan reviews completed. 

EXHIBIT(S): 
• Resolution No. 2025-21 Establishing Rates and Charges for Fire Services the District Provides

Effective January 1, 2026
• Fee Schedule for FY 2023-2024 Fee Schedule & Basis Of Charges for the City of El Cerrito



Kensington Community Services District 
RESOLUTION NO. 2025-21 

A RESOLUTION OF THE BOARD OF DIRECTORS OF THE 
KENSINGTON COMMUNITY SERVICES DISTRICT ESTABLISHING 

RATES AND CHARGES FOR FIRE SERVICES THE DISTRICT PROVIDES EFFECTIVE JANUARY 1, 2026 

The Board of Directors of the Kensington Community Services District (“Board of Directors”) does find as follows: 

WHEREAS, Section 61115 of the Government Code authorizes the Board of Directors to prescribe, revise and 
collect rates and other charges for services, including fire services which it provides; and 

WHEREAS, El Cerrito-Kensington Fire completes fire plan reviews for the Kensington community through a third-
party provider; and 

WHEREAS, in prior years there were a minimal number of reviews performed such that the Kensington Fire 
Protection District paid those fees; and 

WHEREAS, with increased building activity the number of fire plan reviews has increased which warrants collecting 
fire service plan review, inspection, and permit fees from permit applicants; and 

WHEREAS, the Board of Directors finds that the costs of services are justifiable and now wishes to adopt fees that 
the District charges for fire services. 

NOW THEREFORE, BE IT RESOLVED BY THE BOARD OF DIRECTORS OF THE KENSINGTON COMMUNITY SERVICES 
DISTRICT to add Section Four to the master fee schedule: 

SECTION FOUR – KENSINGTON FIRE SERVICE FEES 
Fire Plan Examiner – fire service plan review, inspection and permit $160/hour 

PASSED AND ADOPTED by the Board of Directors of the Kensington Community Services District upon motion by 
Director _____, seconded by Director ______, on Thursday, the 11th day of December, 2025, by the following vote 
to wit: 

AYES: 

NOES: 

ABSENT: 

ABSTAINED: 

____________________________________ 
David Spath 
President, Board of Directors 

HEREBY CERTIFY the foregoing resolution was duly and regularly adopted by the Board of Directors of the 
Kensington Community Services District at the regular meeting of said Board held on Thursday, the 11th day of 
December, 2025. 

___________________________________ _____________________________________ 
Lynelle M. Lewis David Aranda 
District Clerk of the Board Interim General Manger 
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FEE SCHEDULE 
FY2023-2024 FEE SCHEDULE & BASIS OF CHARGES 

FOR THE CITY OF EL CERRITO 
All Rates are Subject to Basis of Charges 

PLAN REVIEW COST STRUCTURE NOTES 
Plan Review Percentage: 70% 

(Inclusive of all disciplines except Fire and Civil which 
are billed on an hourly basis) 

Hourly Plan Review: $145 Non-Structural Review 
$160 Structural Review 

Fee includes: 
 Initial review and two (2) rechecks. Hourly

charges apply after three (3) or more
rechecks.

 Shipping, courier, and electronic service.

Building 
Chief Building Official .......................................................................................................................... $170/hour 
Assistant Building Official .................................................................................................................... $140/hour 
Structural Plan Review Engineer ......................................................................................................... $160/hour 
Non-Structural Plans Examiner ........................................................................................................... $145/hour 
Certified Access Specialist (CASp) Inspector ....................................................................................... $175/hour 
Certified Access Specialist (CASp) Plans Examiner .............................................................................. $175/hour 
Senior Combination Building Inspector (Building Inspector III) .......................................................... $135/hour 
Commercial Building Inspector (Building Inspector II) ........................................................................ $120/hour 
Residential Building Inspector (Building Inspector I) .......................................................................... $105/hour 
Permit Manager .................................................................................................................................. $115/hour 
Senior Permit Technician .................................................................................................................... $95/hour 
Permit Technician ............................................................................................................................... $85/hour 
Clerk/Administrator ............................................................................................................................ $63/hour 
Supervising Inspector of Record ......................................................................................................... $171/hour 
Inspector of Record ............................................................................................................................ $153/hour 
DSA Class 1 / OSHPD A Inspector ........................................................................................................ $175/hour 
DSA Class 2 / OSHPD B Inspector ........................................................................................................ $145/hour 
DSA Class 3 / OSHPD C Inspector ........................................................................................................ $103/hour 
Facility Condition Assessment ................................................................................................................... QOR* 

Code Enforcement 
Code Enforcement Director ................................................................................................................ $195/hour 
Code Enforcement Manager ............................................................................................................... $160/hour 
Senior Code Enforcement Officer ....................................................................................................... $120/hour 
Code Enforcement Officer II ................................................................................................................ $99/hour 
Code Enforcement Officer I ................................................................................................................. $89/hour 
Code Enforcement Technician ............................................................................................................ $70/hour 
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Code Enforcement Coordinator .......................................................................................................... $70/hour 
Clerk/Administrator ............................................................................................................................ $63/hour 
Housing Inspector ............................................................................................................................... $95/hour 
Hearing Officer .................................................................................................................................... $150/hour 
Principal-in-Charge............................................................................................................................... $250/hour 
Hourly overtime charge per inspector ................................................................................................ 1.5 x hourly 
rate 
Mileage (for inspections performed within the City) .......................................................................... IRS Rate + 20% 

 

Fire 
Fire Protection Engineer (FPE) ............................................................................................................ $210/hour 
Fire Prevention Officer ........................................................................................................................ $150/hour 
Fire Plans Examiner ............................................................................................................................. $160/hour 
Fire Inspector II ................................................................................................................................... $135/hour 
Fire Inspector I .................................................................................................................................... $120/hour 

 

Planning 
Housing Policy Director ..................................................................................................................... $225/hour 
Planning Director .............................................................................................................................. $205/hour 
Principal/Planning Manager.............................................................................................................. $175/hour 
Senior Planner ................................................................................................................................... $160/hour 
Associate Planner .............................................................................................................................. $140/hour 
Assistant Planner .............................................................................................................................. $115/hour 
Planning Technician .......................................................................................................................... $95/hour 

 
Project Management 
Project Manager ................................................................................................................................. $190/hour 
Principal-in-Charge .............................................................................................................................. $280/hour 

 
Engineering, Public Works Inspection, & Construction Management (Prevailing Wage) 
Principal Engineer ................................................................................................................................ $375/hour 
Geotechnical Engineer ......................................................................................................................... $330/hour 
Civil Plan Review (Grading, Improvement Plans) ................................................................................. $175/hour 
Traffic Engineer .................................................................................................................................... $230/hour 
Construction Manager .......................................................................................................................... $175/hour 
Public Works Inspector (Regular Time) ................................................................................................. $153/hour 
Public Works Inspector Apprentice ...................................................................................................... $99/hour 
Public Works Plans Examiner ................................................................................................................ $145/hour 

DocuSign Envelope ID: 89BE7F9A-540F-4CD1-922B-B06E78303BC5

Mary Morris-Mayorga
Highlight



Qualifications to Provide On-Call Building, Planning, Fire, and Engineering Consulting Services to the City of El Cerrito 
Section F: Billing Structure 

Page 39 
August 8, 2023 

 

 

BASIS OF CHARGES 
Rates are inclusive of “tools of the trade” such as forms, telephones, and consumables. 

• All invoicing will be submitted monthly. 
• Staff Augmentation work (excluding plan review) is subject to 4-hour minimum charges unless stated 

otherwise. Services billed in 4-hour increments. 
• Most plan reviews will be done in 10 business days or less and 5 business days or less for re-checks. This 

is not inclusive of holidays or the day of the pick-up of plans. 
• Expedited reviews will be billed at 1.5x the plan review fee listed in the fee schedule. Return time will be 

within seven (7) days of receipt of the plans from the City. 
• Plan review of deferred submittals & revisions will be billed at the hourly rates listed. 
• All plan review services will be subject to a $320.00 minimum fee if percentage-based fee or 2-hour 

minimum charge if hourly rates apply. 
• Larger complex plan reviews can be negotiated to achieve the best possible pricing. 
• All plan review services are billed on a percentage basis and includes the initial review and 2 rechecks. 

- Plan reviews will be billed on an hourly basis only after the initial review and 2 rechecks unless 
otherwise agreed upon on a case-by-case basis. 

- Fire and Civil Reviews are billed on an hourly basis and are not included in our plan review 
percentage. 

• These above rates reflect the FY2023-2024 contract period. 4LEAF assumes a 3% escalation for FY2024- 
2025, FY2025-2026, upon market conditions. 

• Overtime and Premium time will be charged as follows: 
- Regular time (work begun after 5AM or before 4PM) 1 x hourly rate 
- Nighttime (work begun after 4PM or before 5AM) 1.125 x hourly rate 
- Overtime (over 8-hour M-F or Saturdays) 1.5 x hourly rate 
- Overtime (over 8 hours Sat or 1st 8-hour Sun) 2 x hourly rate 
- Overtime (over 8 hours Sun or Holidays) 3 x hourly rate 

• Overtime will only be billed with prior authorization of the Director or other designated City personnel. 
• All work with less than 8 hours rest between shifts will be charged the appropriate overtime rate. 
• Mileage driven during the course of Inspections will be charged at cost plus 20%. 
• Payment due on receipt. All payments over 30 days will be assessed a 1.5% interest charge. 
• Client shall pay attorneys’ fees, or other costs incurred in collecting delinquent amounts. 
• Client agrees that 4LEAF’s liability will be limited to the value of services provided. 
• In accordance with California’s Meal Break and Rest Break Law requirements, Client will be billed one (1) 

additional hour per day at the regular rate for each missed meal or rest break due to Client-directed 
tasks or requirements. Client should allow 4LEAF’s non-exempt, hourly employees the opportunity to 
take their entitled rest and meal breaks during each work shift. 

• All Geotechnical work will be sub consulted to Construction Testing Services (CTS) at cost plus 10%. 
• Facility Condition Assessments estimates will be provided per project per a task order proposal upon 

request. 
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BASIS OF CHARGES – PREVAILING WAGE 
• Rates shown assume the projects will require compliance with California Prevailing Wage rate 

requirements and assumes the Client will be filing a PWC-100 Form to the California Department of 
Industrial Relations (DIR) for the projects. 

• Rates for prevailing wage categories are subject to annual escalations in accordance with the bi-annual 
wage determinations from the California DIR. 

• Per the new requirements being enforced under SB 854 and because it is assumed that a PWC-100 Form 
will be filed by the Client to the CA DIR for each project, 4LEAF is required to notify an authorized 
Apprenticeship Committee through submittal of a DAS-140 form. We are then required to make an 
official request to an authorized Apprenticeship Committee for an apprentice by submitting a DAS-142 
form. We are not assured the apprenticeship committee will be able to provide a suitable / qualified 
apprentice for the project. Per the apprenticeship requirements, the hours worked by the apprentice 
must be in a ratio of 1:5 for apprentice to journeyman hours. 4LEAF will not know the labor classification 
of the Public Works Apprentice until an Apprentice is dispatched to the site; therefore, the rates for the 
five Periods listed under the California DIR’s Wage determination for Building Construction Inspector 
were used to determine the range of hourly rates for Public Works Inspector Apprentice. 

• Pre-approved Overtime and Premium hours for labor categories subject to Prevailing Wage 
requirements will be charged per the following: 

- Nighttime (work begun after 4PM or before 5AM) 1.125 x hourly rate 
- Overtime (over 8 hour M-F or Saturdays) 1.5 x hourly rate 
- Overtime (over 8 hours Sat or 1st 8 hour Sun) 2 x hourly rate 
- Overtime (over 8 hours Sun or Holidays) 3 x hourly rate 

• All invoicing will be submitted monthly. 
• All work with less than 8 hours rest between shifts will be charged the appropriate overtime rate. 
• Project-related mileage for inspections will be billed at the allowable IRS Rate. 
• Payment due on receipt. All payments over 30 days will be assessed a 1.5% interest charge. 
• Client shall pay attorneys’ fees, or other costs incurred in collecting delinquent amounts. 
• Client agrees that 4LEAF’s liability will be limited to the value of services provided. 
• In accordance with California’s Meal Break and Rest Break Law requirements, Client will be billed one (1) 

additional hour per day at the regular rate for each missed meal or rest break due to Client-directed 
tasks or requirements. Client should allow 4LEAF’s non-exempt, hourly employees the opportunity to 
take their entitled rest and meal breaks during each work shift. 
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